Ministry of Public Administration

Planning Section-02

Strengthening Government through Capacity Development of the BCS Cadre
Officials Phase-II (1st Revised) Project Office, MoPA
Application Form for Executive Education Course of HKS, USA for 
Senior Secretary/ Secretary 
Applicant’s Details:                                                                                                       (All fields are mandatory)
	1. 
	Applicant’s Name 
	:
	

	2. 
	Employee ID
	:
	

	3. 
	HKS Executive Education Course Title (as per the approved Course List)
	:
	

	4. 
	a) Couse Start Date
	:
	

	5. 
	b) Course End Date
	:
	

	6. 
	c) Primarily Selected by HKS?
	:
	Yes / No
(If Yes, Copy need to be attached)

	7. 
	Designation & Place of Posting
	:
	

	8. 
	Job Position
	:
	Senior Secretary / Secretary…………………..

	9. 
	a) Name of Cadre Service
	:
	

	10. 
	b) Batch No.
	:
	

	11. 
	Salary Scale & Grade

(as per the National Pay Scale 2015)
	:
	Salary Scale
	:
	

	12. 
	
	
	Grade No
	:
	

	13. 
	Controlling Ministry /Office 
(for respective cadre services)

	:
	

	14. 
	Date of Birth (DD-MM-YYYY)
	:
	

	15. 
	PRL Date
	:
	

	16. 
	Cell No. (personal)
	:
	

	17. 
	e-mail address (personal) 
	:
	

	18. 
	MRP Passport Details
	:
	MRP Passport No :
Issue Date: 
Date of Expiry :

	
	
	
	

	
	
	
	


	Signature of the applicant

(with seal and date)




